
 
 

10
th

 Annual Santa Cruz Boardwalk Jam 

Instructions on how to submit Rosters and Coaches Lists 
 

Submit Your Coaches Lists and Team Rosters by Wednesday June 21st! 
 

1) Go to www.TheHoopsHub.com 

2) If you registered for the tournament on TheHoopsHub.com 

a. Log in to TheHoopsHub.com, then skip to SECTION 3 of this document 

 

 
 

3) If you did NOT register for the tournament on TheHoopsHub.com 

a. Create your account on TheHoopsHub.com by following the instructions in SECTION 2 of this document 

 

 
 

http://www.thehoopshub.com/


 

SECTION 2 – Creating your Club at TheHoopsHub.com 
NOTE:  If your Registration Confirmation came from TheHoopsHub.com, then PLEASE SKIP THIS SECTION 

1) Create your Username and Password 

 

 

 

2) Enter your Club Information 

 

 

 

(continued) 

 

 

 

Enter your email 

address, and your 

password TWICE 

Then click REGISTER 

OR Create your 

account using your 

FACEBOOK, 

Google+ or Twitter 

Account! 

Enter your Club Name 

Select “Basketball” 

Select “Genders” that apply 

Enter your name 

Select your Club Role 

Click REGISTER 



3) Review the WELCOME screen, then check your Email Inbox for your ACTIVATION EMAIL 

 

 
 

When you receive your ACTIVATION EMAIL, follow the instructions in the email: 

 

 
 

You will receive an ACTIVATION CONFIRMATION message… 

 

 
 

You will now see your CLUB DASHBOARD 

 

 
 

 

 

  

Click CONTINUE 

Click “here” to Activate 

Your Account! 

Click on “click here” to 

continue with your Club 

Setup 



SECTION 3 – Creating your Teams, Coaches Contact List and Rosters  
Once you have logged in and created your Club, you can now create your team or teams. 

 

 

 

 
Create your Teams 

In the following example, we will create FOUR TEAMS 

 Two Boys 4th Grade Teams 

 TWO Boys 5th Grade Teams 

 

 
 

Repeat the above steps until all of your teams are created (example below) 

The teams have ZERO (no) contacts, and ZERO (no) players on the team rosters 

 

 

 

  

Click “Create New” from 

the TEAMS Widget 

Enter Team Name (be sure to include Squad designation if you have 

more than one team at the same grade level) 

Select Gender Select Grade  (as you Registered) 

Click SAVE 

Zero team 

contacts are 

created 

Zero players 

are created 

on the roster 



Create Coaches and Contacts for each team 

 

 
 

 
 

 
 

Input Contact Details 

We recommend name, team role, privilege, club email, mobile phone, city, state and zip code.  This information is helpful in 

scheduling your teams. 

 

 

Click Number to edit 

Team Contacts 

Click “Create Contact” 

Click “Save” to 

Create Contact” 

ABC Basketball Club  /  Teams  /  Team Elite Gold (Boys – 5th ) 

ABC Basketball Club  /  Teams  /  Team Elite Gold (Boys – 5th ) 



You will now see the new contact created.  Invite the contact to join you on TheHoopsHub.com. 

Add more contacts (we recomment Head Coach, Assistant Coach, Team Coordinator) 

PLEASE INCLUDE EMAIL AND CELL PHONE NUMBERS for communication during the tournament! 

 

 

 
 

 

 

 

 

 

 

 

A FULLY completed team contact list will look like this! 

 

 
 

 

 

 

 

 

 

 

Repeat the above steps for all teams! 

 

 

 

 

Click the ENVELOPE icon to send an 

invitation email to the contact so 

he/she can join you on 

TheHoopsHub.com 

ABC Basketball Club  /  Teams  /  Team Elite Gold (Boys – 5th ) 

Create MORE team contacts 

ABC Basketball Club  /  Teams  /  Team Elite Gold (Boys – 5
th

 ) 

EDIT contact Role 

DELETE contact 

EDIT Contact Details 



SECTION 3: CREATE and PRINT your Player Rosters 
On Tournament Weekend you will need 6 copies of your team roster. 

 One to present at check-in on both Saturday and Sunday 

 One to present to the scorekeeper before each game 

 One extra (in case you have to play a 4th game on Sunday) 

 

Our PRINT ROSTER functionality automatically sorts your players by Jersey Number, which is optimal for our scorekeepers. 

 

 
 

 

 

 

 

You will be presented with the Team Roster Management screen 

 

 

 

 

 

Click in one of these 

two locations to edit 

your team ROSTER 

Click here to add a 

player to the Team 

Roster 



Enter the player information 

 

 

 

 

 

 

 

 

Repeat the above steps for each player on the team’s roster 

A FULLY COMPLETED ROSTER will have every player and their AAU Membership ID (see example below) 

 

 

Jersey # 

Player Name Player Birthdate 

(must match 

player’s AAU 

Membership 

Card) 

Age will 

automatically 

calculate based 

on birth date 

Player AAU ID 

Click SAVE to add 

the player to the 

roster 

Click “Print 

Roster” to print 

your Team 

Roster 



The resulting Team Roster resembles the following. 

 

 

 

Click “Print” to 

print the roster 

to your printer! 


